
  
CITY OF SEBASTOPOL CITY COUNCIL 
AGENDA ITEM REPORT FOR MEETING OF:  September 15, 2026 
 
=========================================================================================== 
To:    Honorable Mayor and City Councilmembers 
From:    Eli Arreola, Associate Planner 
Responsible Department: Planning/Public Works 
Subject: Climate Action Committee Zero Waste Grant Stipend 
=========================================================================================== 
RECOMMENDATION: 
That the City Council approve the Climate Action Committee’s recommendation to spend the $6,500 Zero Waste 
Grant stipend on an agreement with The Rahus Institute, a 501c3 non-profit and known community partner, to 
provide a public food waste education event and authorize the City Manager to execute the agreement for said 
services. 
 
PROCESS OF AGENDA ITEM: 
• If the item remains on the Consent Calendar, no presentation is required, and the item will be approved as part 

of the Consent Calendar.  
• If the item is removed from the Consent Calendar, it will be heard as a regular agenda item and will proceed as 

follows: 
a. Presentation by staff 
b. Council questions and discussion 
c. Public comment 
d. Council deliberation and action  

 
EXECUTIVE SUMMARY: 
Senate Bill 1383, which went into effect in January 2022, requires that all California residents and businesses 
separate organic materials from the garbage so that they can be composted. The City reports to Zero Waste annually 
on the implementation efforts. There is currently a $6,500 Zero Waste stipend available to the City that the City was 
not aware of until late July. Staff brought the item to the Climate Action Committee for a discussion on August 11, 
2026, and then again for a recommendation on September 8, 2026. The funds must be spent no later than October 
15, 2026, with a final report due to Zero Waste by November 2, 2026. 
 
BACKGROUND: 
At the August 11, 2026, regular Climate Action Committee meeting, the Committee discussed options for spending 
the allotted $6,500 stipend. The discussion included the following options: 

1. Public water refill stations 
2. Education for restaurants to go plastic-free 
3. Public compost hub 
4. Event trash sorter 

 
At the September 8, 2026, regular meeting, the Climate Action Committee discussed the previous options. Public 
water refill stations are not a permissible option. A public compost hub is already in the works and has funding, so 
spending this stipend on that would not be beneficial. The last two options, education for restaurants to go plastic-
free and an event trash sorter, were deemed viable options. However, the Committee voted to recommend that the 
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City Council allocate stipend funds toward a public food waste education event. The Committee determined this 
event is an eligible use of the funds that will effectively educate the public on how to manage and reduce food waste. 

The proposed event will take place through The Rahus Institute, which is a 501c3 non-profit. They have connections 
all over the County and have an outreach education series called “Sebastopol Carbon Conversations.” Keeping food 
waste out of the landfill fits into the carbon conversation forum. The primary goal of these conversation events is to 
provide ways for the audience to get involved personally or communally in the topic after the event. All speakers and 
organizations tabling at these events are asked to offer options for the attendees to get involved. The Rahus Institute 
will use their promotion along with city promotion options to share the event with the community across all 
platforms.  

The event is envisioned to provide speakers to educate and update the community on food waste and SB 1383. The 
event will also highlight efforts in our own community and have opportunities to engage with the speakers and each 
other to answer questions or receive clarification.  

Based on previous similar events put on by The Rahus Institute, they  anticipate the following: 

The event will be free to the public from 6:00 pm – 8:30 pm. The evening timeframe allows for a wider audience in the 
community to attend. Attendance at past events has ranged from 20 to 120. When advertising for the event begins, 
they will encourage interested parties to RSVP online to reserve a space, so that they have an idea of how many are 
planning on attending before the day of the event.  

A number of local organizations involved in reducing food waste will be invited to table and also share their 
experiences.  A presentation will be provided as an overview of SB 1383, explain the Climate Connection, and provide 
available statistics on the current situation.  

To allow for better engagement between the audience and participating organizations, attendees will be able to 
interact with the organizations in the later part of the program.  This allows the audience to soak up the information, 
ask questions in a Q&A session, then visit with the various presenters and organizations. 

The event intends to have a few tables at the end for innovative idea generation and discussion for those who wish to 
share new ideas with others.  

These events have typically been video-recorded in the past, which will be planned for this event. However, in the 
past, after the event, most attendees do not look at the event recording, so The Rahus Institute is exploring other ways 
to record some elements to make it more compelling, such as interviews.  

This event is proposing new strategies to engage the broader community. This includes having a dedicated writer to 
capture what is presented and shared in a written journalistic style for sharing with the community after the event. 
This could be used by those who were not able to attend and wish to learn about food waste. The story will also be 
available online for future reference. Additionally, the Rahus Institute wishes to invite and involve high school 
students to be a team of journalists. One of the climate education efforts in the past has been to pilot a solutions 
journalism lesson at local high schools, teaching students how to interview and write compelling stories about 
people and organizations in the community that are doing inspiring work related to the climate and environment. An 
Analy High School Environmental Club student representative attended the Climate Action Committee meeting on 
September 8, 2026, and expressed interest in participating.  
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A potential speaker and organization list is provided below. This list is based on previous event collaboration. 

Potential Speakers/Organizations: 
Grange - Produce Exchange 
UC Master Gardeners Preservers 
Farm to Pantry Gleaners 
Story from Rotary to Fircrest Homes (Diverting Food) 
Zero Waste Sonoma (stats) 
Compost Hub Sebastopol - proposed status 
Compost Facility SoCo - status for new site 
Analy High School Culinary Arts class - examples of food diversion 
Analy High School Environmental Club - efforts on campus to reduce food waste 
Gleaning org, Farm to Pantry - local efforts 
Slow Foods Russian River - community apple press 

The Sebastopol Grange is a possible location for the event and is the Rahus Institute’s co-sponsor for Sebastopol 
Carbon Conversations.  They are a Grange member and are able to reserve the space for events easily. Although the 
Grange is not within city limits, it can take a lot of time to get another space secured, so this location is recommended 
by the Rahus Institute. The Sebastopol Carbon Conversations audience includes residents within city limits and the 
greater West County area.  

DISCUSSION: 
Eligible stipend costs include such items as: 

• Personnel and/or consultants
• Safety Equipment
• Vehicles, trucks, trailers, and other equipment to assist with the transportation or management of compost.
• Mobile pantries 
• Education and Outreach materials, programs, social media, or commercials.
• Door-to-Door Outreach
• Signage
• Conferences and symposiums (requires Grant Manager pre-approval)
• Recordkeeping or tracking software to match donor with food bank or apps for food recovery
• Inspections and Enforcement
• Training
• Tablet/Electronic Devices (seven inches or more measured diagonally) used for the purpose of organic

tracking and Education and Outreach (max $500)
• Equipment such as a food dehydrator, PPE, refrigeration, and/or packing materials.
• Receptacle bins and lids 
• Procurement of recovered/recycled organic products
• Food safety certification
• Cameras to prevent contamination
• Edible Food Recovery projects
• Food Waste Prevention projects that prevent food waste from being generated and becoming waste that is

normally destined for landfills.  Examples of food waste prevention projects include, but are not limited to:
o Modernizing production and handling practices to prevent and reduce food preparation waste.
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o Identifying and modifying ordering practices that result in measurable decreases in food waste.
o Creating and expanding education and outreach programs that result in quantifiable reductions in

food waste.

Ineligible stipend costs: 
Ineligible costs include, but are not limited to:  

• Development, purchase, or distribution of strictly promotional giveaway items Stuff We All Get, (SWAG)
• Purchase or lease of land or buildings
• Equipment or services not directly related to grant implementation
• Food liquefiers
• Food recovery facility rent (without service agreement)
• Disposal costs
• Costs currently covered by or incurred under any other CalRecycle loan, grant, or contract
• Cell phones
• Costs related to website host and web page domain
• Audit expenses
• Sponsorship or licensing fees for events/programs
• Food or beverages (e.g., as part of meetings, workshops, or events)
• Travel costs exceeding the state-approved rates for mileage, per diem, lodging, etc.
• Personnel costs not directly related to grant activities
• Fines or penalties due to violation of federal, state, or local laws, ordinances, or regulations
• Any costs for construction projects by charter cities prohibited by Labor Code section 1782.
• Any costs not consistent with local, state, or federal laws, guidelines, and regulations
• Costs deemed unreasonable or not related to the project by the Grant Manager

The total amount of indirect costs charged to the grant shall not exceed 10 percent of the grant funds reimbursed.  
These costs are expenditures not capable of being assigned or not readily itemized to a particular project or activity 
but considered necessary for the operation of the organization and the performance of the program.  The costs of 
operating and maintaining facilities, accounting services, and administrative salaries as well as contractors’ indirect 
costs in their contracts are examples of indirect costs.  All indirect costs charged to the grant must be associated 
with grant activities. 

Additional details can be found in Exhibit B. 

STAFF ANALYSIS: 
Staff is in favor of the Climate Action Committee’s suggested stipend spending for a public food waste education 
event. 

CITY COUNCIL GOALS/PRIORITIES AND GENERAL PLAN CONSISTENCY: 
This agenda item represents the City Council goals/priorities as follows: 
Goal 4: High-Performance Organization 
Restoring public trust through transparent and inclusive processes 
Improving public communications and community engagement 
Grants & Service Delivery Optimization 
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PUBLIC COMMENT: 
As of the writing of this staff report, the City has not received any public comment. However, if staff receives public 
comment from interested parties following the publication and distribution of this staff report, such comments will be 
provided to the City Council as supplemental materials before or at the meeting. In addition, public comments may 
be offered during the public comment portion of the agenda item. 
 
PUBLIC NOTICE: 
This item was noticed in accordance with the Ralph M. Brown Act and was available for public viewing and review at 
least 72 hours prior to the scheduled meeting date. 
 
FISCAL IMPACT:  
There is no fiscal impact associated with this item other than losing the opportunity to use the allocated $6,500. The 
agreement will be at no cost to the City. 
 
RESTATED RECOMMENDATION:  
That the City Council approve the Climate Action Committee’s recommendation to spend the $6,500 Zero Waste 
Grant stipend on an agreement with The Rahus Institute, a 501c3 non-profit and known community partner, to 
provide a public food waste education event and authorize the City Manager to execute the agreement for said 
services. 
 
OPTIONS: 

1. The City Council chooses a different eligible option to spend the Zero Waste stipend. 
2. The City Council does not approve the recommendation and decides to return the money to the County to be 

used on a County-wide Zero Waste effort. 
 
ATTACHMENT(S):  
Exhibit B - Procedures and Requirements SB 1383 Local Assistance Grant Program  
Climate Action Committee Draft Meeting Minutes of September 8, 2026 
 
 
 

APPROVALS: 
Department Head Approval:   Approval Date: 9/10/2026 
CEQA Determination (Planning):   Approval Date: 9/10/2026 
 
The proposed action is not a project needing review under the California Environmental Quality Act (CEQA). 
 
Administrative Services/Financial Approval: Approval Date: 9/10/2026 
Costs authorized in City Approved Budget:   ☐  Yes ☐  No     N/A 
  Account Code (if applicable) ___________________________ 
City Attorney Approval:    Approval Date:  N/A 
City Manager Approval:    Approval Date: 9/10/2026 
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Procedures and Requirements 
SB 1383 Local Assistance Grant Program (FY 2022–23) 
Amended September 2025 1 
 

 
September 2023 
Amended September 2025 
Department of Resources Recycling and Recovery 
 

Exhibit B  

Procedures and Requirements SB 1383 
Local Assistance Grant Program 

Fiscal Year 2022–23 
 

Amended September 2025 
 

Copies of these Procedures and Requirements must be shared with 
both the Finance Department and the staff responsible for 
implementing the grant activities.
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Procedures and Requirements 
SB 1383 Local Assistance Grant Program (FY 2022–23) 
Amended September 2025 2 
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Procedures and Requirements 
SB 1383 Local Assistance Grant Program (FY 2022–23) 
Amended September 2025 3 
 

Introduction 

The Department of Resources Recycling and Recovery (CalRecycle) administers the 
SB 1383 Local Assistance Grant Program.  These Procedures and Requirements 
describe project and reporting requirements, report due dates, report contents, grant 
payment conditions, eligible and ineligible project costs, project completion and closeout 
procedures, and records and audit requirements. 
 
In a Regional Grant, the term “grantee” used throughout this document refers to the 
Lead Participant (Lead).  The Lead is designated to act on behalf of all Non-Lead 
Participant(s).  The Lead manages the grant, is responsible for the performance of the 
grant and all required documentation and administers the grant funds to its Non-Lead 
Participants on its behalf. 
 
This document is attached to, and incorporated by reference, into the Grant Agreement. 
 

Milestones  

Notice to Proceed Date: Grant Term Begins on the date that CalRecycle sends the 
award email. 

October 1, 2024: Progress Report 1 Due  

April 1, 2025: Progress Report 2 Due 

October 1, 2025: Progress Report 3 Due 

February 1, 2026: Progress Report 4 Due 

April 1, 2026 November 2, 2026: Final Report Due 

April 1, 2026 November 2, 2026: Grant Term End 

 

Grants Management System (GMS) 

GMS is CalRecycle’s web-based grant application and Grants Management System.  
Access to GMS is secure; grantees must log in using a WebPass.  WebPass accounts 
are tied to a specific email address.  If an email address changes, or if it becomes 
inactive, the grantee must create a new WebPass account to continue accessing GMS.  
Establish or manage a WebPass at CalRecycle’s WebPass page 
(https://secure.calrecycle.ca.gov/WebPass/). 
 

Accessing the Grant 
Grantees must log in to GMS (https://secure.calrecycle.ca.gov/Grants) using their web 
pass.  After logging in, locate the grant in the My Awarded/Open Grants table and 
select the Grant Management link.  The Grant Management Module includes the 
following sections: 

• Summary tab: Shows approved budget, paid and remaining amounts. (This 
section is available to the grantee in read-only mode.) 

• Payment Request tab: Grantee requests reimbursement. 
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Procedures and Requirements 
SB 1383 Local Assistance Grant Program (FY 2022–23) 
Amended September 2025 4 
 

• Reports tab: Grantee uploads required reports. 

• Documents tab: Grantee uploads all other grant documents that are not 
supporting documents to a payment request or a report.  This section also 
provides access to documents that were uploaded within other sections of GMS. 

 
Follow the instructions in GMS to work in the system.  The following sections describe 
the reports, transactions, and supporting documents CalRecycle requires. 
 

Contact Updates 
Access to the grant is limited to those listed in the Contacts tab of the Application 
Module with the “Allow Access” check box marked.  A contact may be listed but not 
granted access by not checking the box.  Please note, if a contact is granted access to 
a grant they will be able to edit contacts, submit payment requests, upload reports, and 
view all documents.  Those with access may update contact information for all contact 
types except Signature Authority.  Email the assigned Grant Manager regarding any 
changes to Signature Authority information.
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Procedures and Requirements 
SB 1383 Local Assistance Grant Program (FY 2022–23) 
Amended September 2025 5 
 

Prior to Commencing Work 

Prior to commencing work under this grant, the grantee’s Grant Manager or primary 
contact and authorized grant Signature Authority should review the Terms and 
Conditions (Exhibit A) and the Procedures and Requirements (Exhibit B) to identify key 
grant administrative requirements.  Evaluation of the grantee’s compliance with these 
requirements is a major focus of grant audits. 
 

Reliable Contractor Declaration 
Prior to authorizing a contractor or subcontractor to commence work under this grant, 
the grantee shall submit to the Grant Manager a declaration from the contractor or 
subcontractor, signed under penalty of perjury, stating that within the preceding three 
(3) years, none of the events listed in section 17050 of Title 14 
(https://www.calrecycle.ca.gov/Laws/Regulations/Title14/), California Code of 
Regulations, Natural Resources, Division 7, has occurred with respect to the contractor 
or subcontractor. The grantee must submit this form for each contractor and 
subcontractor working under the grant. 
 
If a contractor or subcontractor is placed on the CalRecycle Unreliable Contractor List 

(https://www.calrecycle.ca.gov/Funding/Unreliability/) after award of this grant, the 

grantee may be required to terminate the contract.  Obtain the Reliable Contractor 

Declaration form (CalRecycle 168) from Application and Grant Management Tools - 

CalRecycle Home Page (https://calrecycle.ca.gov/Funding/tools/). 

 
The grantee must upload a scanned copy of each signed Reliable Contractor 
Declaration form in GMS.  To upload the form: 

1. Go to the Reports tab. 
2. Click on Reliable Contractor Declaration under Report Type. 
3. Click the Add Document button. 
4. Select Reliable Contractor Declaration in the Document Type drop down box, 

enter a document title, click the Browse button to search and upload the 
document, and then Save. 

5. Click on the Submit Report button. 
 
For further instructions regarding GMS, including login directions, see the “Grants 
Management System” section (above). 
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Procedures and Requirements 
SB 1383 Local Assistance Grant Program (FY 2022–23) 
Amended September 2025 6 
 

Grant Term 

The Grant Term begins on the date CalRecycle sends the award email, which is the 
formal notification from CalRecycle authorizing the grantee to begin the grant project 
and ends on April 1, 2026 November 2, 2026.  The grantee must make all grant-eligible 
program expenditures and incur all grant-eligible costs within this period.  Expenditures 
made or costs incurred prior to the grant term start date or after the end date are not 
eligible for reimbursement. 
 
The Final Report is due on April 1, 2026 November 2, 2026. 
 

Eligible Costs  
Grantees may incur eligible costs only during the Grant Term, which starts on the date 
CalRecycle sends the award email and ends on April 1, 2026 November 2, 2026.  (All 
grant expenditures must be for activities, products, and costs specifically included in the 
approved Budget.  Costs must be incurred after the term start date and before the end 
of the Grant Term All services must be provided, and goods received during this period 
in order to be eligible costs.  Invoices for goods and services must be paid by the 
grantee prior to the inclusion of those goods or services in the progress report. 
 
Eligible costs are limited to the following: 

• Personnel 

• Consultants 

• Safety Equipment 

• Vehicles/Trucks/Trailers 
o Vehicles/tractors/trailers, turf tires, forklifts or compost slingers 

Note: The Grantee needs to own and control all items if they do not have a 
service agreement with a food recovery facility/hub, however the Grantee may 
allow a food recovery facility/hub to use the vehicle for grant implementation 
purposes. 
 

• Mobile pantries 

• Education and Outreach materials 
o Print Media 
o Television, radio, video, and social media 
o Materials offered in other languages 

• Door-to-Door Outreach 

• Signage 

• Conferences and symposiums (requires Grant Manager pre-approval)  

• Recordkeeping or tracking software 
o Software to match donor with food bank 
o Recordkeeping/reporting software 
o Procurement tracking software 
o Apps for food recovery 
o Mobile app development 

• Inspections and Enforcement 

• Training 
o Mileage 
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Procedures and Requirements 
SB 1383 Local Assistance Grant Program (FY 2022–23) 
Amended September 2025 7 
 

o Educational materials 

• Tablet/Electronic Devices (seven inches or more measured diagonally) used for 
the purposed of organic tracking and Education and Outreach 

o Maximum price of $500 (excluding sales tax) and limit to one (exceptions 
may be approved on a case-by-case basis) 

o Accessories used for security, protection, and charging 

• Equipment 
o Food dehydrator 
o Personal protection equipment 
o Food distribution – including refrigeration, coolers, and packing materials. 

Note: The Grantee needs to own and control all items if they do not have 
a service agreement with a food recovery facility/hub, however the 
Grantee may allow a food recovery facility/hub to use the vehicle for grant 
implementation purposes. 
 

• Bins and lids 
o Includes, but is not limited to, curbside, small household food waste pail, 

labeling, and liners 

• Procurement of recovered/recycled organic products 

• Food safety certification 

• Cameras to prevent contamination 

• Edible Food Recovery projects 
o Grantees are encouraged to use a percentage of grant funds for Edible 

Food Recovery projects. 

• Food Waste Prevention projects 
o Projects that prevent food waste from being generated and becoming 

waste that is normally destined for landfills.  Examples of food waste 
prevention projects include, but are not limited to: 

▪ Modernizing production and handling practices to prevent and 
reduce food preparation waste. 

▪ Identifying and modifying ordering practices that result in 
measurable decreases in food waste. 

▪ Creating and expanding education and outreach programs that 
result in quantifiable reductions in food waste. 

 

Ineligible Costs 
Any costs not directly related to SB 1383 implementation are ineligible for 
reimbursement.  The grantee should contact the Grant Manager if clarification is 
needed.  Ineligible costs include, but are not limited to: 

• Costs incurred prior to the Term Start Date 

• Development, purchase, or distribution of strictly promotional give-away items 
Stuff We All Get, (SWAG) 

• Purchase or lease of land or buildings 

• Equipment or services not directly related to grant implementation 

• Food liquefiers 

• Food recovery facility rent (without service agreement) 

• Disposal costs 
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Procedures and Requirements 
SB 1383 Local Assistance Grant Program (FY 2022–23) 
Amended September 2025 8 
 

• Costs currently covered by or incurred under any other CalRecycle loan, grant, or 
contract 

• Cell phones 
o Purchase of data plans and/or mobile service plans/hotspots 

• Costs related to website host and web page domain 

• Audit expenses 

• Sponsorship or licensing fees for events/programs 

• Food or beverages (e.g., as part of meetings, workshops, or events) 

• Travel costs exceeding the state-approved rates for mileage, per diem, lodging, 
etc. 

o Refer to the Memorandum for travel policies 
(https://www.calhr.ca.gov/employees/Pages/travel-reimbursements.aspx). 

o Reimbursement rates are subject to change at any time by the State of 
California without prior notification. 

• Personnel costs not directly related to grant activities 

• Fines or penalties due to violation of federal, state, or local laws, ordinances, or 
regulations 

• Any costs for construction projects by charter cities prohibited by Labor Code 
section 1782. 

• Any costs not consistent with local, state, or federal laws, guidelines, and 
regulations 

• Costs deemed unreasonable or not related to the project by the Grant Manager 

• The total amount of indirect costs charged to the grant shall not exceed 10 
percent of the grant funds reimbursed.  These costs are expenditures not 
capable of being assigned or not readily itemized to a particular project or activity 
but considered necessary for the operation of the organization and the 
performance of the program.  The costs of operating and maintaining facilities, 
accounting services, and administrative salaries as well as contractor’s indirect 
costs in their contracts, are examples of indirect costs.  All indirect costs charged 
to the grant must be associated with grant activities. 

 

Modifications 
The grantee must submit any proposed revision(s) to the Budget in writing to the Grant 
Manager.  The grantee may not incur costs or make expenditures based on the revision 
without first receiving the Grant Manager’s written approval.  Proposed revisions must 
be clearly marked in the Budget document and must be accompanied by a summary of 
proposed changes or modifications, including justification for the proposed changes.  If 
approved, the Grant Manager will upload the revised Budget to GMS and notify the 
grantee.  The grantee may submit proposed revisions in conjunction with a Progress 
Report, but they cannot be submitted as part of the Progress Report.  The grantee 
should retain the approval document(s) for audit purposes.  See the “Audit 
Record/Access” section of the Terms and Conditions (Exhibit A). 
 

Acknowledgements 
The grantee shall acknowledge CalRecycle’s support each time a project funded, in 
whole or in part, by this Agreement is publicized in any medium, including news media, 
brochures, or other types of promotional materials.  The acknowledgement of 
CalRecycle’s support must incorporate the CalRecycle logo.  Initials or abbreviations for 
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Procedures and Requirements 
SB 1383 Local Assistance Grant Program (FY 2022–23) 
Amended September 2025 9 
 

CalRecycle shall not be used.  The Grant Manager may approve deviation from this 
requirement on a case-by-case basis where such deviation is consistent with 
CalRecycle’s Communication Strategy and Outreach Plan.  Please contact your Grant 
Manager for the CalRecycle logo. 
The following items require acknowledgement of funding from CalRecycle and pre-
approval from the CalRecycle Grant Manager prior to incurring the expense: 

• All television, radio and video scripts 

• Functional premiums, if the per unit price is greater than $6.00 

• Advertisements 

• Audio and/or visual material 

• Brochures 

• Newspaper ads 

• Pamphlets 

• Other outreach 
 
All publicity and education materials must include the following: 

1. “Funded by a grant from CalRecycle.”  Exception: The acknowledgement line is 
not required on small items where space constraints would not allow for this line 
or if it would interfere with the message. 

o There are two acceptable Spanish translations: “Financiado por una beca 
del CalRecycle” or “Patrocinado por fondos del CalRecycle.”  For other 
languages, the Grantee must work with a certified translator or person 
fluent in reading and writing that language.  All exceptions must be pre-
approved in writing by the CalRecycle Grant Manager. 

2. CalRecycle logo (https://www.calrecycle.ca.gov/gallery/) as reflected on the 
CalRecycle website, can be obtained from the Office of Public Affairs at 
opa@calrecycle.ca.gov. 

3. Press Releases – the only requirement is to place the name of “CalRecycle” as 
an acknowledgement in the body of the release. 

 

Reporting Requirements 
The Grant Agreement requires three four Progress Reports and a Final Report; 
however, the Grant Manager may require additional Progress Reports at any time 
during the Grant Term.  Failure to submit the Final Report with appropriate 
documentation by the due date may result in rejection of the report and/or forfeiture by 
the grantee of claims for costs incurred that might otherwise have been eligible for grant 
funding. 
 
The grantee must upload all reports in GMS.  For further instructions regarding GMS, 
including login directions, see the “Grants Management System” section (above). 
To upload a report: 

1. Go to the Reports tab. 
2. Click on the appropriate Report Type. 
3. Click on the Add Document button. 
4. Choose the Document Type, enter a document title, click the Browse button to 

search and upload the document, and then Save. 

• Select the Back button to upload another document and continue the 
process until all required documents as listed below are uploaded. 
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SB 1383 Local Assistance Grant Program (FY 2022–23) 
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• The maximum allowable file size for each document is 35MB. 

• The maximum character limit is 60. 

• Do not include special characters in file names. 
5. Click the Submit Report button to complete your report submittal.  The Submit 

Report button will not be enabled until all required reporting documents are 
uploaded. 

The reports must be current, include all required sections and documents, and must be 
approved by the Grant Manager before any Payment Request can be processed. 
 
Failure to comply with the specified reporting requirements may be considered a breach 
of the Grant Agreement and may result in the termination of the Grant Agreement, 
rejection of the Payment Request, and/or forfeiture by the grantee of claims for costs 
incurred that might otherwise have been eligible for grant funding.  The grantee must 
report any problems or delays immediately to the Grant Manager. 
 

Electronic and Original Signatures 
CalRecycle requires certified e-Signature on documents or forms that certify legally 
binding information. 
 
Note: E-signatures must include the first and last name of the Signature Authority, be in 
the Adobe Digital ID format (or through another certified digital signature program) and 
cannot be the “Fill and Sign” function within Adobe.  Any documents using the “Fill and 
Sign” method is considered incomplete and may be sent back to the grantee. 
 
If you have questions, email grantassistance@calrecycle.ca.gov. 
 

Progress Report 
The grantee must submit a Progress Report by the due dates listed in the Milestones 
Section of this document.  CalRecycle will provide the reporting template at a later date.  
These reports should cover grant activities that occurred within the specified reporting 
period. 
 

Final Report 
The Final Report is due April 1, 2026 November 2, 2026.  The reporting template will 
be provided at a later date.  This report should cover grant activities from the Term 
Start Date through April 1, 2026 November 2, 2026.  The grantee must include the 
following items in the Final Report: 

• The Grant Number, grantee’s name, and Grant Term. 

• The following disclaimer statement on the cover page: 
“The statements and conclusions of this report are those of the grantee and not 
necessarily those of the Department of Resources Recycling and Recovery 
(CalRecycle), its employees, or the State of California.  The state makes no 
warranty, express or implied, and assumes no liability for the information 
contained in the succeeding text.” 

 

Grant Payment Information 

• CalRecycle will only make grant payments to the grantee.  It is the grantee’s 
responsibility to pay all contractors and subcontractors for purchased goods and 
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services. CalRecycle will make payments to the grantee as promptly as fiscal 
procedures permit. 

• The grantee must provide a Reliable Contractor Declaration (CalRecycle 168) 
(https://www.calrecycle.ca.gov/Funding/forms/) signed under penalty of perjury 
by the grantee’s contractors and subcontractors in accordance with the “Reliable 
Contractor Declaration” section of the Terms and Conditions (Exhibit A).  The 
declaration must be received and approved by the Grant Manager prior to 
commencement of work.  See the “Reliable Contractor Declaration” section in 
Terms and Conditions (Exhibit A) for more information. 

 
Reporting and Documentation 
The grantee must submit all expenditures in GMS.  For further instructions regarding 
GMS, including login directions, see the “Grants Management System” section (above).  
Please refer to the “Milestones” section (above) for required due dates. 
 
To submit Supporting Documentation: 

1. Go to the Payment Request tab. 
2. Click on the Create a Payment Request button. 

a. Choose Advance Reconcile for the Transaction Type and enter the 
amount spent in each budget subcategory. 

b. When the transaction is complete, click the Save button. 
c. After the transaction is saved, the Upload Supporting Documents button 

will appear in the lower right corner. 
3. Click the Upload Supporting Documents button. 

a. Choose the Document Type, enter a document title, click the Browse 
button to search and upload the document, and then Save. 

b. Select the Back button to upload another document and continue this 
process until all required supporting documents as listed below are 
uploaded. 

c. The maximum allowable file size for each document is 35MB. 
d. The maximum character limit is 60. 

4. Do not include special characters in file names.  Click the Submit Transaction 
button, located on the transaction page, to complete your payment request.  The 
Submit Transaction button will not be enabled until all required supporting 
documents are uploaded. 
 
Note: Once a transaction is saved, select the transaction number from the 
Payment Request tab to access it again.  Please do not create multiple 
transactions for the same requested funds. 

 
Supporting Documentation 

• Expenditure Itemization Summary (EIS) 
o All expenditures must be itemized and arranged by the reporting and 

expenditure categories as contained in the grantee’s Budget tab. 
o Grantees are required to maintain supporting documentation pertaining to 

the EIS and may be required to provide them at the request of the Grant 
Manager at any time. 
Note: CalRecycle will provide a template at a later date. 
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• Certification Document 
o The Signature Authority will need to certify under penalty of perjury that 

information provided in the EIS is correct. 
Note: CalRecycle will provide a template at a later date. 
 

• Personnel Expenditure Summary (PES) (CalRecycle 165) 
o  A Personnel Expenditure Summary should be submitted if salaries are 

included.  Salaries include government taxes and benefits. 
o Document personnel expenditures based on actual time spent on grant 

activities and actual amounts paid to personnel. 
 

• Travel Expense Log (CalRecycle 246) 
o A Travel Expense Log should be submitted if vehicle mileage is included 

for reimbursement in the payment request.  Only travel expenses directly 
related to the implementation of the grant can be claimed.  Mileage will be 
reimbursed at the State rate. 
 

• Cost and Payment Documentation 
o Acceptable cost and payment documentation must include at least one of 

each of the following. 
▪ Invoices, receipts, or purchase orders must include the vendor’s 

name and telephone number, address, description of goods or 
services purchased, amount due, and date.  The claimed expenses 
should be highlighted and identified with applicable task number on 
each invoice. 

o Proof of payment may include: 
▪ copy of cancelled check(s) that shows an endorsement from the 

banking institution 
▪ invoice(s) showing a zero balance, or stamped “paid” with a check 

number, date paid, and initials 
▪ accounting system report from local government if it contains the 

vendor name, date of invoice, invoice number, check number or 
internal ID, and date amount was paid 

▪ bank statement(s) along with a copy of the endorsed check or 
invoice showing the check number 

▪ copy of an electronic funds transfer confirmation 
▪ copy of a credit card statement(s) 

o The Grant Manager may require additional cost and payment 
documentation as necessary to verify eligible costs. 

 
Most forms listed above are available on the Application and Grant Management Tools - 
CalRecycle Home Page (https://calrecycle.ca.gov/Funding/tools/). 
 
Unspent Funds 
Funds that are unspent at the end of the grant term must be returned by check to  
CalRecycle by April 1, 2026 November 16, 2026.  Notify your Grant Manager if you will 
be sending in a check or require an invoice to be issued for the unspent funds. Checks 
should be made payable to the Department of Resources Recycling and Recovery.  

Agenda Item Number: 4

Agenda Item Number: 4 
City Council Meeting Packet of: September 15, 2026 

Page 17 of 21

https://calrecycle.ca.gov/Funding/tools/
https://calrecycle.ca.gov/Funding/tools/


 

Procedures and Requirements 
SB 1383 Local Assistance Grant Program (FY 2022–23) 
Amended September 2025 13 
 

Checks must contain the Grant Number (i.e., OWR4-22-xxxx), specify “SB 1383 Local 
Assistance Grant Unspent Funds,” and be mailed to: 
 

CalRecycle Accounting 
SB 1383 Local Assistance Grant Unspent Funds 
PO Box 4025 
Sacramento, CA 95812-4025 
 

Unspent funds due to CalRecycle but left unpaid may result in ineligibility for future  
grant and payment program funding. If there are questions or other issues related to  
expenditures, work with your Grant Manager to resolve these issues. 
 

Audit Considerations 
The grantee agrees to maintain records and supporting documentation pertaining to the 
performance of this grant subject to possible audit for a minimum of three (3) years after 
final payment date or Grant Term end date, whichever is later.  CalRecycle may 
stipulate a longer period of records retention in order to complete any action and/or 
resolution of all issues which may arise as a result of any litigation, dispute, or audit, 
whichever is later. 
 
Examples of audit documentation include, but are not limited to, competitive bids, grant 
amendments if any relating to the Budget or Work Plan, copies of any agreements with 
contractors or subcontractors if utilized, expenditure ledger, payroll register entries, time 
sheets, personnel expenditure summary form, travel expense log, paid warrants, 
contracts and change orders, samples of items and materials developed with grant 
funds, invoices, and cancelled checks.  Please refer to the Terms and Conditions 
(Exhibit A) for more information. 
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City of Sebastopol 

Incorporated 1902 

Planning Department 

7120 Bodega Avenue 

Sebastopol, CA  95472 

707-823-6167 

707-823-1135 (Fax) 

www.ci.sebastopol.ca.us 

 

UNAPPROVED DRAFT ACTION MINUTES 

 

CLIMATE ACTION COMMITTEE                                               

CITY OF SEBASTOPOL              

MINUTES OF September 8, 2026                    

 

CLIMATE ACTION COMMITTEE: 

 

The notice of the meeting was posted on September 3, 2026. 

 

1. CALL TO ORDER:  Chair Ocon called the meeting to order at 3:30 p.m. 

 

2. ROLL CALL:  

 

Present:       Chair Emily Ocon,  

Committee Member/Councilmember Phill Carter, 

Committee Member Steve Pierce 

Committee Member Kenna Lee, 

Committee Member Lila Newton, 

Committee Member Sunny Galbraith (arrived late), 

Committee Member Mark Szatmari 

Absent:       None 

Staff:  Eli Arreola, Associate Planner 

Tori Henkel, Permit Technician 

 

3. STATEMENTS OF CONFLICT OF INTEREST: None. 

 

4. COMMENTS FROM THE PUBLIC REGARDING ITEMS NOT ON THE AGENDA:  

 

a. Tor Allen: Bike Sebastopol volunteer opportunity 

 

5. REVIEW OF ACTION ITEMS/APPROVAL OF MINUTES: August 11, 2026 

 

Committee Member Carter made a motion to approve the minutes of August 11, 2026, as 

submitted. 

 

Chair Ocon seconded the motion. 

 

VOTE: 6-0-0-1  

Ayes: Committee Members Szatmari, Newton, Lee, Pierce, Carter, Chair Ocon   

Noes: None   
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Abstain: None  

Absent: Committee Member Galbraith  

 

6. PLANNING DEPARTMENT REPORT was given by staff. 

 

7. CITY COUNCIL LIAISON REPORT was given by Committee Member/ 

Councilmember Carter 

 

8. REGULAR AGENDA: 

 

A. Introduction to SCTCA (Sonoma County Transportation and Climate 

Authorities) was discussed. 

• Overview of the Combined Administrative and Governance Body 

Merging the Collaborative Efforts of Both SCTA and RCPA 

• Sonoma Climate Mobilization Strategy 

• Sonoma Climate Mobilization Survey Update 

• Results so Far  

• Sebastopol Climate Action Committee to Establish Outreach 

Plan and Benchmarks  

 

B. Zero Waste Grant Stipend Discussion and Action  

 

Committee Member Lee made a motion to recommend to the City Council to approve the 

use of the $6,500 Zero Waste Grant stipend on a contract with RAHUS, a 501c3 non-profit 

and known community partner, to provide a public food waste education event. 

 

Committee Member Newton seconded the motion. 

 

VOTE: 7-0-0-0  

Ayes: Committee Members Szatmari, Galbraith, Newton, Lee, Pierce, Carter, Chair Ocon 

Noes: None 

Abstain: None 

Absent: None 

 

C. Volunteer Opportunities were discussed: 

• Debrief/Recap of Farmers Market Tabling Event 

• Laguna Clean-Up Event Details for September 19  

• Fall Compost Giveaway Date (October 11th – 9 am-12 pm or until the 

pile is gone)  

 

D. Discuss Systems-Level Thinking Approach to Future Climate Action 

Committee Meeting Items was postponed to the next CAC meeting 

 

E. Working Groups Report Out was skipped, as nothing to report 

 

F. Chair Report was skipped, as nothing to report 

 

G. Member Announcements were given 

 

H. Input from Members Regarding Next Meeting Agenda was discussed 

 

I. Review of Action Items was conducted 
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9. ADJOURNMENT: Chair Ocon adjourned the meeting of the Sebastopol Climate Action 

Committee at 4:58 p.m. The next regular Climate Action Committee meeting will be held 

on October 13, 2026, at 3:30 p.m. 
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