
CITY OF SEBASTOPOL 
CITY COUNCIL 
AGENDA ITEM 

Meeting Date: September 7, 2021 

To: Honorable Mayor and Honorable City Councilmembers 

From: Larry McLaughlin, City Manager 

Subject: Ratify Approval of Amendment No. 23 with GHD Inc. for the Preparation of a Local Road 

Safety Plan (LRSP):  Not to Exceed Amount of $78,498.00 

Recommendation: City Council Ratification of Approval of Agreement with GHD, Inc. for the Preparation of a 

Local Road Safety Plan. 

Funding: Currently Budgeted: ____X___ Yes _______ No _____ N/A  

Account Code/Costs authorized in City Approved Budget (if applicable) __AK______ (verified by Administrative Services Department) 

INTRODUCTION/PURPOSE:   
The item is to request Council ratification of the approval of the Agreement with GHD Inc. that was approved and 
executed by the City Manager.  

BACKGROUND:  
The Sonoma County Transportation Authority (SCTA), of which the City of Sebastopol is a member, conducted a 
regional RFP via its Technical Advisory Committee (SCTA TAC) to obtain the services of a qualified consulting firm 
to comply with the recent State legislation establishing a Local Road Safety Plan (LRSP).  GHD was selected through 
a competitive RFP process as the successful respondent for preparation of the LRSP for member agencies of the 
SCTA. 

This agreement is for the work GHD is the preparation of a Local Road Safety Plan (LRSP). GHD has provided a not-
to-exceed fee estimate of $78,498 for the Sebastopol portion of the work. Cost for the GHD effort to prepare the 
City of Sebastopol LRSP is largely grant funded. The City was allocated a grant funding of $40,000 for preparation 
of the LRSP. Therefore, $38,498 is the local match and is included in the current fiscal year adopted Engineering 
operating budget. Because the net amount of $38,498 is within the City Manager’s authorization limit and was 
included in the approved budget, the City Manager approved and executed the contract. 

However, to be transparent, the full cost of the work must be paid by the City, with $40,000 being reimbursed by 
the State and administered through Caltrans. City staff in the Engineering Department will submit the 
reimbursement request as invoices are received and paid to GHD.’s  

DISCUSSION: 
Federal regulations require each State have a Strategic Highway Safety Plan (SHSP). While the SHSP is used as a 
statewide approach for improving roadway safety, A Local Road Safety Plan (LRSP) can be a means for providing 
local and rural road owners with an opportunity to address unique highway safety needs in their jurisdictions while 
contributing to the success of the SHSP. The process of preparing an LRSP creates a framework to systematically 
identify and analyze safety problems and recommend safety improvements. Preparing an LRSP facilitates the 
development of local agency partnerships and collaboration, resulting in a prioritized list of improvements and 
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actions that can demonstrate a defined need and contribute to the statewide plan. The LRSP offers a proactive 
approach to addressing safety needs and demonstrates agency responsiveness to safety challenges. An LRSP 
provides a framework for organizing stakeholders to identify, analyze, and prioritize road safety improvements on 
local and rural roads. The process of developing an LRSP can be tailored to local protocols, needs, and issues. 
 
GHD’s general scope of work for the preparation of the City’s LRSP is as follows: 
 

• Project Management, Coordination, and Meetings 
• LSRP Stakeholder Working Group Formation and Public Outreach 
• Data Collection 
• Collision and Roadway Data Analysis 
• LSRP Stakeholder Working Group Data Review 
• Develop Countermeasures 
• Develop Safety Projects 
• Local Road Safety Plan (LRSP) Document 

 
In the future, an agency must have an LRSP document to be eligible to apply for federal Highway Safety 
Improvement Program (HSIP) grants. 
 
GOALS: 
This action supports the following City Council Goals and General Plan Actions: 
Goal 2 - Maintain, Improve and Invest in the City’s Infrastructure (Water, Sewer, Streets, Circulation, Parks, Storm 
Drains and Public Facilities).  
 
PUBLIC COMMENT:   
As of the writing of this staff report, the City has not received any public comment. However, staff anticipates 
receiving public comment from interested parties following the publication and distribution of this staff report.  
Such comments will be provided to the City Council as supplemental materials before or at the meeting.  In addition, 
public comments may be offered during the public comment portion of the agenda item. 
 
PUBLIC NOTICE: 
This item was noticed in accordance with the Ralph M. Brown Act and was available for public viewing and review 
at least 72 hours prior to schedule meeting date.   
 
FISCAL IMPACT: 
Funds will be drawn from the Engineering Department operating budget for $78,498.00. Approximately 50% of the 
total, or $40,000, will be reimbursed by the State and will be returned to the General Fund. The effect is a net 
budget obligation of $39,249 from the General Fund. 
 
RECOMMENDATION:  
Staff recommends the Sebastopol City Council ratify the approval of Amendment No 23 with GHD Inc. for the 
preparation of the Local Road Safety Plan (LRSP). 
 
ATTACHMENTS: 
Amendment No. 23 to the Master Agreement with GHD Inc. 
Funding Allocation Letter from Caltrans 
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AMENDMENT NO. 23  
TO MASTER AGREEMENT 2010-01-36 
FOR A LOCAL ROAD SAFETY PLAN 

GHD, Inc. 

Parties hereto entered into a Master Agreement for Consulting Services on June 10, 2010, with an 
initial term of 3 (three) years.  The term of agreement was extended several times and is set to 
expire on June 23, 2022. 

The Sonoma County Transportation Authority (SCTA), of which the City of Sebastopol is a 
member, conducted a regional RFP via its Technical Advisory Committee (SCTA TAC) to obtain 
the services of a qualified consulting firm to comply with the recent State legislation establishing a 
Local Road Safety Plan. 

GHD, Inc. was selected via the competitive RFP process as the successful respondent. 

This agreement is for the work GHD is to do for the City of Sebastopol. 

GHD has provided a not-to-exceed price estimate of $78,498 for the Sebastopol portion of the 
work. 

Costs of the GHD efforts are primarily grant funded, with a budget of $80,000 per participant of 
which 10%, $8,000, is the local match.  The $8,000 Sebastopol obligation is included in the current 
fiscal year approved budget. 

Exhibit A below provides a summary of the scope of work. The GHD Scope of Work, and the 
GHD proposal dated July 31, 2020, which are both attached, are an integral part of this agreement. 

All of the terms and conditions of Master Agreement 2010-01-36 are hereby incorporated by 
reference and made a part of this contract. 

Prior to commencement of work GHD agrees to comply with the City of Sebastopol insurance 
requirements, which are shown in Exhibit B below. 

GHD agrees to include with all subconsultants in their subcontract the same requirements and 
provisions of this agreement including the indemnity and insurance requirements to the extent they 
apply to the scope of the Subconsultant’s work. Subconsultants hired by Consultant agree to be 
bound to Consultant and City in the same manner and to the same extent as Consultant is bound to 
City under the Contract Documents. Subconsultant further agrees to include these same provisions 
with any Subsubconsultant.  A copy of the contract indemnity and insurance provisions will be 
furnished to the Subconsultant upon request. The Consultant shall require all sub-consultant to 
provide a valid certificate 
of insurance and the required endorsements included in the agreement prior to commencement of 
any work and Consultant will provide proof of compliance to the City. 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by the 
duly authorized officers on the dates indicated below. 

CITY OF SEBASTOPOL CONSULTANT 
GHD, Inc. 

________________________________ 
Larry McLaughlin, City Manager 

________________________________ 
Bill Silva, P.E., Principal 

Date:____________________________ Date:_12/17/2020_________________
__________ 

January 7, 2021
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Exhibit A of Amendment No. 23 
 
Note:  The GHD, Inc. proposal for this work dated July 31, 2020, and the GHD Scope of Work, 
(both attached) are an integral part of this exhibit. 
 
Scope of Work:  Amendment No. 23 

Tasks  

1. Project Management, Coordination, and Meetings 

2. LSRP Stakeholder Working Group Formation and Public Outreach 

3. Data Collection 

4. Collision and Roadway Data Analysis 

5. LSRP Stakeholder Working Group Data Review 

6. Develop Countermeasures 

7. Develop Safety Projects 
 

8. Local Road Safety Plan Document 
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EXHIBIT B of Amendment No.23 

 
INSURANCE REQUIREMENTS FOR CONSULTANTS 

 
Consultant shall procure and maintain for the duration of the contract insurance against claims for injuries 
to persons or damages to property which may arise from or in connection with the performance of the 
work hereunder by the Consultant, his agents, representatives, or employees. 

 
Minimum Scope of Insurance 
Coverage shall be at least as broad as: 

1. Insurance Services Office Commercial General Liability coverage (occurrence form CG 0001). 
2. Insurance Services Office form number CA 0001 (Ed. 1187) covering Automobile Liability, code 

1 (any auto). 
3. Workers' Compensation insurance as required by the State of California and Employer's 

Liability Insurance. 
4. Errors and Omissions liability insurance appropriate to the consultant's profession. 

 
Minimum Limits of Insurance 
Consultant shall maintain limits no less than: 

1. General Liability: $2,000,000 per occurrence for bodily injury, personal injury and property 
damage including operations, products and completed operations, as applicable. If 
Commercial General Liability Insurance or other form with a general aggregate limit is used, 
either the general aggregate limit shall apply separately to this project/location or the general 
aggregate limit shall be twice the required occurrence limit. 

2. Automobile Liability: $2,000,000 per accident for bodily injury and property damage. 
3. Employer's Liability: $1,000,000 per accident for bodily injury or disease. 
4. Errors and Omissions liability: $2,000,000 per occurrence. 

 
Deductibles and Self-Insured Retentions 
Any deductibles or self-insured retentions must be declared to and approved by the City. At the option of 
the City, either: the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 
the City, its officers, officials, employees and volunteers; or the Consultant shall provide a financial 
guarantee satisfactory to the City guaranteeing payment of losses and related investigations, claim 
administration and defense expenses. 

 
Other Insurance Provisions 
The commercial general liability and automobile liability policies are to contain, or be endorsed to 
contain, the following provisions: 

 
1. The City of Sebastopol, its officers, officials, employees and volunteers are to be covered as 

insureds as respects liability arising out of work or operations performed by or on behalf of the 
Consultant; or automobiles owned, leased, hired or borrowed by the Consultant. 

 
2. For any claims related to this project, the Consultant's insurance coverage shall be primary 

insurance as respects the City, its officers, officials, employees and volunteers. Any insurance or 
self-insurance maintained by the City, its officers, officials, employees or volunteers shall be 
excess of the Consultant's insurance and shall not contribute with it. 

 
3. The Workers Compensation policy is to be endorsed with a waiver of subrogation. The insurance 

company, in its endorsement, agrees to waive all rights of subrogation against the City, its 
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officers, officials, employees and volunteers for losses paid under terms of this policy 
which arise from the work performed by the named insured. 

 
4. It shall be a requirement under this agreement that any available insurance proceeds 

broader than or in excess of the specified minimum insurance coverage requirements 
and/or limits shall be available to the Additional Insured. Furthermore, the 
requirements for coverage and limits shall be (1) the minimum coverage and limits 
specified in this Agreement; or (2) the broader coverage and maximum limits of 
coverage of any insurance policy or proceeds available to the named Insured; 
whichever is greater. 

 
5. Each insurance policy required by this clause shall be endorsed to state that coverage 

shall not be canceled by either party, except after thirty (30) days' prior written notice 
by certified mail, return receipt requested, has been given to the City. 

 
6. Coverage shall not extend to any indemnity coverage for the active 

negligence of the additional insured in any case where an agreement to 
indemnify the additional insured would be invalid under Subsection (b) of 
Section 2782 of the Civil Code. 

 
Acceptability of Insurers 
Insurance is to be placed with insurers with a current A.M. Best's rating of no less than 
A:Vll, unless otherwise acceptable to the City. 

 
Verification of Coverage 
Consultant shall furnish the City with original certificates and amendatory endorsements 
affecting coverage required by this clause. The endorsements should be on forms provided by 
the City or on other than the City's forms provided those endorsements conform to City 
requirements. All original, signed certificates and endorsements are to be received and 
approved by the City prior to City’s approval of the contract and commencement of work. 
The City reserves the right to require complete, certified copies of all required insurance 
policies, including endorsements affecting the coverage required by these specifications at 
any time. 

 
Subconsultants 
Consultant agrees to include with all subconsultants in their subcontract the same 
requirements and provisions of this agreement including the indemnity and insurance 
requirements to the extent they apply to the scope of the Subconsultant’s work. 
Subconsultants hired by Consultant agree to be bound to Consultant and City in the same 
manner and to the same extent as Consultant is bound to City under the Contract Documents. 
Subconsultant further agrees to include these same provisions with any Sub- subconsultant. A 
copy of the contract indemnity and insurance provisions will be furnished to the 
Subconsultant upon request. The Consultant shall require all sub-consultant to provide a valid 
certificate of insurance and the required endorsements included in the agreement prior to 
commencement of any work and Consultant will provide proof of compliance to the City. 
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STATE OF CALIFORNIA - CALIFORNIA STATE TRANSPORTATION AGENCY GAVIN NEWSOM, Governor

DEPARTMENT OF TRANSPORTATION

Division of Local Assistance
1120 N STREET
P.O. BOX 942874, MS# 1
Sacramento, CA 94274-0001
TTY 711

File : 04-SON-0-SEB
LRSPL-5123(017)
City of Sebastopol

July 22, 2021

Mr. Dante Del Prete
Director of Public Works
City of Sebastopol
714 Johnson Street
Sebastopol, CA 95472

Attn: Mr. Joe Gaffney

Dear Mr. Del Prete:

Your letter dated July 14, 2021 requested an allocation of State funds from the Local Roadway Safety Plan (LRSP) for City of
Sebastopol LRSP project.  The State hereby makes the allocation in the amount of $40,000.00 of State funds for PE phase
(Safety Analysis) of this project effective July 22, 2021.  You may now proceed with the project.  Any work that has been
approved for funding and is performed after this date will be eligible for reimbursement.

This Office will soon send you a Program Supplement Agreement for execution, along with a Master Agreement if one has
not been executed.  Please do not submit invoices for this project until the agreements are fully executed by both you and the
State.

Invoices are to be submitted at a minimum of every six (6) months in order to remain active.

If you have any questions, please contact your District Local Assistance Engineer.

Sincerely,

FELICIA HASLEM, Chief
Office of  Project Implementation - North
Division of Local Assistance

c: DLA AE Project Files
(04) DLAE - Ephrem Meharena
Local Program Accounting
HQ HSIP Manager - Richard Ke
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